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Office 2011 for Mac is easy to use, but to unleash its full power, you need to go beyond the basics. This
entertaining guide not only gets you started with Word, Excel, PowerPoint, and the new Outlook for Mac, it
also reveals useful lots of things you didn't know the software could do. Get crystal-clear explanations on the
features you use most -- and plenty of power-user tips when you're ready for more.

Take advantage of new tools. Navigate with the Ribbon, use SmartArt graphics, and work online with●

Office Web Apps.
Create professional-looking documents. Use Word to craft beautiful reports, newsletters, brochures, and●

posters.
Crunch numbers with ease. Assemble data, make calculations, and summarize the results with Excel.●

Stay organized. Set up Outlook to track your email, contacts, appointments, and tasks.●

Make eye-catching presentations. Build PowerPoint slideshows with video and audio clips, animations,●

and other features.
Use the programs together. Discover how to be more productive and creative by drawing directly in●

Word documents, adding spreadsheets to your slides, and more.
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From reader reviews:

Mindy Arredondo:

Hey guys, do you would like to finds a new book to read? May be the book with the concept Office 2011 for
Macintosh: The Missing Manual suitable to you? The actual book was written by popular writer in this era.
The particular book untitled Office 2011 for Macintosh: The Missing Manualis the main of several books
this everyone read now. This kind of book was inspired a number of people in the world. When you read this
reserve you will enter the new dimension that you ever know just before. The author explained their plan in
the simple way, so all of people can easily to comprehend the core of this publication. This book will give
you a large amount of information about this world now. To help you to see the represented of the world
with this book.

Lidia Flynn:

The reserve untitled Office 2011 for Macintosh: The Missing Manual is the guide that recommended to you
to see. You can see the quality of the guide content that will be shown to an individual. The language that
creator use to explained their way of doing something is easily to understand. The writer was did a lot of
investigation when write the book, hence the information that they share to your account is absolutely
accurate. You also could possibly get the e-book of Office 2011 for Macintosh: The Missing Manual from
the publisher to make you much more enjoy free time.

Rocky Melvin:

Reading a book to get new life style in this year; every people loves to study a book. When you study a book
you can get a large amount of benefit. When you read ebooks, you can improve your knowledge, because
book has a lot of information onto it. The information that you will get depend on what kinds of book that
you have read. In order to get information about your review, you can read education books, but if you want
to entertain yourself look for a fiction books, these us novel, comics, as well as soon. The Office 2011 for
Macintosh: The Missing Manual offer you a new experience in examining a book.

Catherine Gober:

You may spend your free time you just read this book this guide. This Office 2011 for Macintosh: The
Missing Manual is simple to bring you can read it in the park, in the beach, train and also soon. If you did not
have got much space to bring the particular printed book, you can buy often the e-book. It is make you much
easier to read it. You can save often the book in your smart phone. Therefore there are a lot of benefits that
you will get when you buy this book.
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